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DIRECTOR OF DEVELOPMENT for Wilton House Museum, owned by The National Society of The 
Colonial Dames of America in the Commonwealth of Virginia 

 
Position Overview: The Director of Development is responsible for working with the Executive Director in 
developing, implementing, managing, and evaluating the fundraising and communications strategies of the Wilton 
House Museum. The Director of Development is a part-time (32 hours a week) position that reports to the Executive 
Director. The position is responsible for managing the Annual Fund, expanding and diversifying our donor base, 
building museum membership, and increasing individual giving; corporate and foundation giving; and achieving the 
fundraising goals established by the Executive Director. The position is responsible for engaging multiple 
constituencies in ongoing fundraising. The position provides an exciting opportunity in developing new strategies and 
initiatives for museum communication and marketing. In tandem with museum staff, volunteers, board members, and 
relevant committees the position will contribute to the overall achievement of the organization’s Strategic Plan and 
ensure that all work is within the museum’s brand and fundraising goals.  
 
Essential Job Functions:  

 Oversee development initiatives including campaigns, major gifts, foundation and government grants, 
corporate relations, fundraising and outreach events, and the planned giving and membership programs 

 Manage relationships and engage in direct cultivation of major prospects, including individuals, corporations 
and foundations, along with identifying partnering opportunities to leverage existing support for the Museum 

 Advise Museum Board and the Board of Managers and Executive Director of trends in philanthropy, provide 
counsel on matters related to fund development 

 Manage and coordinate fundraising events  

 Securing sponsorships  

 Outreach efforts to broaden the Museum’s visibility locally, regionally, and nationally 

 Manage grant proposal development and submission process; ensure proposals, reports and other documents 
are well written and submitted on schedule  

 Manage the Museum’s Friends group and coordinate related special event programming and communications 

 Provide leadership to, and work in partnership with, the Development Committee 

 Oversee implementation of all communication and fundraising databases for communication and mailings 

 Responsible for tracking and filling campaign payments and pledges 
 
Relevant Skills and Abilities: 

 Understand current philanthropic trends and historic stewardship practices 

 Create and execute innovative fundraising initiatives 

 Identify potential funding sources 

 Provide outstanding representation of the Museum to the Board, staff, volunteers, membership, community 
and foundations 

 Manage multiple developmental projects, both independently and in a team setting 

 Highly organized, detail oriented 

 Excellent communication, effective listening, and interpersonal skills 

 Excellent verbal, writing, and editorial skills 

 Strong public speaking skills and the ability to craft persuasive oral and written presentations 

 Experience managing and working alongside volunteers  

 Can work with multiple constituencies  
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Desired Professional Characteristics: 

 Bachelor’s Degree or higher 

 Proficient in Microsoft Office, Past Perfect, Quickbooks, and Raiser’s Edge is desirable  

 Three to five years minimum development experience with a non-profit organization 

 Knowledge of historic preservation and historic site management  

 Can work a flexible schedule for events and meetings  
 
 

Desired Personal Characteristics: 

 Integrity, trustworthiness, and credibility 

 Discretion 

 Listening and learning skills 

 Decision-making ability 

 Effective communication skills 

 A passion for history, for sharing its story, and for preservation 
 

To Apply  

Send a cover letter and resume to kmackay@wiltonhousemuseum.org  

mailto:kmackay@wiltonhousemuseum.org

